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Huéng din dién miu don khang cdo:

(1) Ghi tén Tda an da xét xir so tham vu an. Néu 1a Toa an nhan dan cip huyén thi can ghi
15 Toa an nhan dan huyén nao, thudc tinh, thanh pho truc thugc trung wong nao (vi du: Toa
an nhan dan huyén Y, tinh BN); néu 1a Toa an nhan dan cap tinh thi can ghi ro Toa 4n nhan
dan tinh (thanh phd) nao (vi du: Toa 4n nhan dan thanh phd Ha N6i). Can ghi dia chi cu thé
ctia Toa 4n (néu don khang cao duge giri qua buu dién).

(2) Neu nguoi khang cdo la c4 nhan thi ghi ho tén cua ca nhan do; neu nguoi khang cao uy
quyén cho ngudi khac thi ghi ho, tén cta ngudi dai dién theo ty quyén cia nguoi khang cdo,



cua nguoi khang cao uy quyén khang cdo, néu ngudi khang céo 1a co quan, to chic thi ghi
tén cua co quan, to chirc d6 (ghi nhu don khang cao) va ghi ho tén, chirc vu cua nguoi dai
dién theo phap luét cua co quan, t6 chtrc d6, néu nguoi dai dién theo phap luat cua co quan,
t6 chirc Gy quyén cho nguoi khac khang céo thi ghi ho t€n cua nguoi dai dién theo uy quyén,
cua duong su 1a co quan, t6 chuc ty quyén (vi du: Ngudoi khang cdo: Tong cong ty X do ong
Nguyén Vin A, Toéng giam dbc 1am dai dién).

(3) Néu nguoi khang céo 1a ca nhan thi ghi day du dia chi noi cu tra (vi dy: Dia chi: tra tai
thon B,7 xa C, huyén H, tinh T); néu la co quan, to Chl:l’C thi ghi dia chi tru sc"y, chinh cua co
quan, t6 chirc do (vi du: Pia chi: c6 tru so tai s6 20 pho NP, quan D, thanh pho H).

(4) Ghi tu cach tham gia t6 tung cta ngudi khang céo (vi du: 13 nguyén don (bi don) trong
vu 4n vé tranh chap hop dong vay tai san; 1a nguoi dai dién theo uy quyen cua nguyén don
Tran Vin Nam trG tai nha s6 34 phd X, quan H, thanh phd Y theo uy quyen
ngay...thang...nam...; la nguoi dai dién theo uy quyén cia Cong ty XNK A do ong Nguyén
Vin Nam — Tong Glam dbc dai dién theo gidy uy quyén ngay...thang...nam...).

(5) Ghi cu thé khang cdo ban an, quyét dinh so thAm hodc phin nao ctia ban an, quyé"g dinh
so tham chua c6 hi¢u luc phéap luat do (vi du: khang cdo toan bg ban an dan su so tham so
01/2017/DS-ST ngay 15-01-2017 cia Toa an nhan dan tinh H).

(6) Ghi 1y do cu thé cua viéc khang cdo.

(7) Néu cu thé timg van dé ma ngudi khang céo yéu cau Toa an cap phuc tham giai quyét.

(8) Trudng hop co céc tai liéu, ching cir bo sung thi phai ghi ddy du tén cac tai liéu, chimg
ctr bo sung kém theo don khang cao dé chimg minh cho khang cao cua minh Ia c6 can cur va
hop phép (vi du: céc tai liéu kem theo don gom c6: 1) Ban sao Gidy xac nhén ng; 2) Ban sao
Giay doing...).

(9) Néu ngudi khang cao la ca nhan thi phai ky tén hoac diém chi va ghi rd ho tén ciia ngudi
khang cao do; néu la co quan, t6 chic khang céo thi nguoi dai dién theo phap luat cua co
quan, t6 chtrc khang cao ky tén, ghi rd ho tén, chirc vu cia minh va dong dau cta co quan, tO
chutc do, truong hop doanh nghiép khang céo thi viéc st dung con dau theo quy dinh cta Luat
doanh nghiép.
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