CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

HQP PONG LAO PONG

- Can cir B9 ludt Lao dong nam 2019;
- Can cw Nghj dinh 145/2020/ND-CP huong dan thi hanh Bé ludt lao dong.

Hom nay, ngay...... thang...... nam......... , tal Cong ty......ooiiiiiiiiiii, :
chung t61 gdm:

BEN A: Nguoi sir dung lao dong:
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Chiing tdi cing thoa thuin ky két hop dong lao dong va cam két 1am ding
nhirng diéu khoan sau day:

Dieu 1: Cong vi€c, dia diém lam viéc va thoi han cia Hop dong
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- Nhi€m vu cong viéc nhu sau:

+ Thyc hi¢n cong viéc theo dung chirc danh chuyén mén ctia minh dudi sy quan
1y, diéu hanh cua Ban Gidm doc (va cac cd nhan dugc bd nhiém hodc uy quyén phu
trach).

+ Phéi hop cung véi cac bo phan, phong ban khac trong Ngudi st dung lao dong
dé phat huy t6i da hiéu qua cong viéc.

+ Hoan thanh nhitng cong viéc khac tiy thudc theo yéu cau kinh doanh cua Ngudi
str dung lao dong va theo quyét dinh ctia Ban Giam ddc (va cac ca nhan duoc bd
nhiém hoic uy quyén phu trach).

Piéu 2: Lwong, phu cip, cic khoan bd sung khac
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- Hinh thirc tra luong: Tién mit hodc chuyén khoan.

- Thot han tra lvong: Pugc trd luong vao ngay ...... cua thang.

- Ché d6 nang bac, nang luong: Nguoi lao dong duogc xét nang bic, nang luong
theo két qua lam viéc va theo quy dinh ctia Nguoi st dung lao dong.

Piéu 3: Thoi gio 1am viéc, nghi ngoi, bao hd lao dong, BHXH, BHYT, BHTN

- Thot gio lam vige:....... gio/ngay, ........ gid/tudn. Nghi hang tuan: sang thir Bay,
ngay Chu nhat.

- Tir ngay Tht 2 dén sang Tha 7 hang tuan:

+ Budi sang : 8h00 - 12h00.

+ Budi chiéu: 13h00 - 17h00.

- Ché do nghi ngoi cac ngay 18, tét, phép nam:

+ Nguoi lao dong dugc nghi 18, tét theo luat dinh; cac ngay nghi 1& néu tring voi

ngay Chi nhat thi s& duoc nghi bu vao ngay trudc hodc ngay ké tiép tuy theo tinh
hinh cu thé ma Ban 1anh dao Céng ty sé& chi dao tryc tiép.

+ Nguoi lao dong da ky HDLD chinh thire va ¢6 thdm nién cong tac 12 thang thi s€
dugc nghi phép nam c6 huong luong (01 ngay phép/01 thang, 12 ngay phép/01
nam); trudng hop cé tham nién lam viéc dudi 12 thang thi thoi gian nghi hang nam
dugc tinh theo ty 16 tuong Gng véi sb thoi gian lam viéc.



- Thiét bi va cong cu lam viée s& duge Cong ty cip phat tiry theo nhu cau cua cong
viéc.

- Piéu kién an toan va vé sinh lao dong tai noi lam viéc theo quy dinh cua phap
luat hién hanh.

- B4o hiém x4 hoi, bao hiém y té va bao hiém that nghiép: Theo quy dinh cta phap
luat.

Dicu 4: Dao tao, boi dudng, cac quyen lgi va nghia vu lién quan cia nguwoi lao
dong

- Pao tao, boi dudng: Nguoi lao dong dugc dao tao, boi dudng, huin luyén tai not
lam viéc hodc duoc gui di dao tao theo quy dinh ctia Cong ty va yéu cau cong viéc.

- Khen thuéng: Nguoi lao dong duoc khuyén khich bang vat chat va tinh than khi
c6 thanh tich trong cong tac hoac theo quy dinh cua Cong ty.

- Cac khoan thoa thuan khac gé)m: tién com trua, thuong mic dinh, ho tro xing xe,
dién thoai, nha ¢, trang phuc..., theo quy dinh cia Cong ty.

- Nghia vy lién quan cua nguoi lao dong:
+ Tuan tht hop dong lao dong.

+ Thuc hién coéng viéc v&i su tan tdm, tdn luc va man can, dam bao hoan thanh
cong viéc v6i hiéu qua cao nhét theo sy phan cong, diéu hanh (bang van ban hoic
bang miéng) ctia Ban Giam dbc (va cic ca nhan dugc Ban Gidm ddc bd nhiém
hodc ty quyén phu trach).

+ Hoan thanh cong viéc dugc giao va san sang chap nhan moi su di€éu dong khi cé
yéu cau.

+ Nam rd va chap hanh nghiém tic ky luat lao dong, an toan lao dong, vé sinh lao
dong, phong chay chita chay, van hdéa Cong ty, ndi quy lao dong va cac chu
truong, chinh sach cia Cong ty.

+ Trong truong hop dugc cir di dao tao thi nhan vién phai hoan thanh khoé hoc
dung thoi han, phai cam két s& phuc vu lau dai cho Cong ty sau khi két thiic khoa
hoc va duoc hudng nguyén luong, cic quyén loi khac duoc hudng nhu nguoi di
lam.

Néu sau khi két thic khéa ddo tao ma nhan vién khong tiép tuc hop tac véi Cong ty
thi nhan vién phai hoan tra lai 100% phi ddo tao va cac khoan ché d6 da dugc nhan
trong thoi gian dao tao..



+ BOi thuong vi pham vat chat: Theo quy dinh ndi bd cua Cong ty va quy dinh cua
phap luat hién hanh;

+ Co6 trach nhiém dé€ xuat cac giai phap nang cao hi¢u qua cong viéc, giam thiéu
cac rui ro. Khuyén khich cac dong gop nay dugc thuc hién bang van ban.

+ Thué thu nhap c4 nhan, néu c6: do ngudi lao dong dong. Cong ty s& tam khiu trir
trude khi chi tra cho nguoi lao dong theo quy dinh.

Piéu 5: Nghia vu va quyén loi ciia Nguoi sir dung lao dong
1. Nghia vu:

- Thyc hién ddy du nhitng diéu kién can thiét dd cam két trong HDLD dé Nguoi
lao dong dat hi€u qua cong viéc cao. Bdo dam viéc lam cho Nguoi lao dong theo
HDLD da ky.

- Thanh toan day du, dung han cac ché d6 va quyén loi cho nguoi lao dong theo
hop dong lao dong, thoa udc lao dong tap thé (néu co);

2. Quyén lyi:

- Piéu hanh Nguoi lao dong hoan thanh cong viéc theo HPLD (b tri, diéu chuyén
cong viéc cho Nguoi lao dong theo ding chirc nang chuyén mon).

- Co quyén chuyén tam thoi lao dong, ngung viéc, thay ddi, tam hodn, cham duat
HDLD va &p dung cac bién phap ky luat theo quy dinh cua Phép luat hién hanh va
theo nd1 quy cua Cong ty trong thoi gian HPLD con gia tri.

- C6 quyén doi boi thuong, khiéu nai voi co quan lién d6i dé bao vé quyén loi cua
minh néu Ngudi lao dong vi pham Phap luat hay cac diéu khoan cia HPLD.

Piéu 6: Nhirng théa thuin khac
Diu 7: Piéu khoan thi hanh

- Nhiing van dé vé lao dong khong ghi trong hop dong lao dong nay thi 4p dung
quy dinh cué thoa ude tap thé, truong hop chua cé thoa wdc thi ap dung quy dinh
cua phap luat lao dong.



- Hop ddng nay duoc 1ap thanh 2 ban c6 gia tri phap 1y nhu nhau, mdi bén gir 1
ban va c6 hiéu lyc ké tir ngay ky.
- Khi ky két cac phu luc hop ddng lao dong thi ndi dung ctia phu luc ciing cé gia tri

nhu cac ndi dung cud ban hop dong nay.
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